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Design Notes — Client Feedback
Guide

1. Logging In

Visit yoursite.co.uk/wp-login.php. A login email has already been sent. If you cannot find it, check spam
or use 'Forgot Password' to reset your details.

2. Redirect to Homepage

Once logged in, you will automatically be redirected to the homepage. The Design Notes button will
appear in the top toolbar.

3. Opening the Design Notes Toolbar

Click the 'Design Notes' button in the top bar to activate feedback mode.

4. Adding a Note

Hover over any part of the page and click the (+) icon. Enter comments and select 'Save'. Each note
receives a Note ID so we know exactly where feedback belongs.

5. Sending Images

If a note requires an image replacement, email your image or use Dropbox/WeTransfer and reference
the Note ID in your message.

6. Reviewing Notes

You can revisit your notes, reply to them, and mark them as resolved. This helps keep feedback clear
and organised.



Visual Examples

Example 1 — Finding the Design Notes button

Design Notes Toolbar (Example)

Example 2 — Adding a Note

+ Click the (+) to leave anote.




